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Control No. 20__-_____________________ 

Trip Ticket No. _______________________ 

 

Date: ______________________ 

 

THE MANAGER 

SIDC – Petron Gasoline Station 

Balagtas, Batangas City 

 

Sir/Madam: 

 

 Please issue the following for our university vehicle 

________________ with Plate No. _____ ________. 

 

           _______________ liters – Diesel 

           _______________ liters – Gasoline 

 

Others (Specify)   _______________ _______________ 

    _______________ _______________ 

    _______________ _______________ 

 

 

 Driver: _________________________________ 

            Signature over Printed Name 

 

 

 Guard on  Duty: ___________________________ 

      Signature over Printed Name 

 

 

 

 

Mrs. Dolores A. Madrid      /       Atty. Luzviminda C. Rosales 

      Assistant Director for  VP for Administration and 

          Cashiering      Finance             
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